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Applicant Sign Up
● Applicants should go to this link for Signing Up in the System.

● Fill up the information accordingly,

First Name = Applicant’s First Name.
Last Name = Applicant’s Last Name.
Email Address = Applicant’s own user email.
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Unique email is required
One Email can not be used twice.
Notifications, Verification and Password reset emails will be sent to this address.
Country = Applicant’s Country of Residence
Passport No = Applicant’s own passport no.
This same passport number has to be used when an application is being created.
Also the same passport’s scan copy has to be uploaded for the application.
Password = Minimum 6 characters, a mixture of characters and numbers are allowed
Confirm Password = Must be the same as the password field.

● Click the Register Applicant button to register in the system.
● If there are any input errors it will be shown here
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● For validation errors will be shown in the message, “Fail” would be shown at the top and the
errors will be written in the following.
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● If the form is submitted properly users will get this message
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“Verify Your Email and Login”

● Please check your email, A verification email is sent to the user’s email.
Click on the link to verify your email.

● If email is not sent please try to login again with your credentials
and request another verification link.

● After clicking it will automatically let you sign in the Application.
You will see this screen.
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Create An Application
● To create an application click on the following button
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● The Application form will be opened. Fill the
necessary information to begin and press next.

Course - Choose your desired course, available options “MBBS” and “BDS”
GOVERNMENT/PRIVATE INSTITUTE - Chose your preferable institute, Government or
Private
IS SAARC? - If you are applying from a Saarc country select “Yes”, otherwise select
“No”
NAME - Applicant’s Full Name
STUDENT EMAIL - Applicant’s Email Address ( Should match with the signed up user
email)
STUDENTMOBILE NO - Applicant’s Contact Number. (Use the country code at the
beginning)

● The total form will be available after clicking next and an email will be sent to the user
about an application being created with status “Draft”

● Complete the total form with necessary information. Users can save the form any
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time.

Most of the fields are self explanatory.
For
COUNTRYOF DOMICILE = If “IS SAARC?”= yes, then this will be limited to SAARC
countries.
Passport No = Make sure the entered passport number matches the signed in user’s
passport number.
HAVE PREVIOUS APPLICATION? = Possible answer “Yes/No”. If yes there will be another
field where users need to input the details of the user's last application.
PROPOSED MODE OF FINANCING STUDY = Possible answers
“Own Fund”
“Scholarship awarded by candidate's own Government”
“Scholarship to be awarded by Bangladesh Government”
“Other”
If Other is selected then there will be another field where the user needs to address the
details

● Users need to provide details for their examinations.
Examinations will start from O Level or equivalent to A level or equivalent.
This section will be used for providing the information.
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● Clicking Add examination will open up a new form for exam informations

O LEVEL/ A LEVEL EQUIVALENT - Available Options
“O Level/Different Grading System Or Equivalent” - Minimum of One entry of this type is
required for the application
“A Level Or Equivalent” - Minimum of One entry of this type is required for the

House 1, Avenue 1, Block D, Section 11, Mirpur.. Dhaka 1216. e-mail: info@activationltd.com, website: activationltd.com

10

mailto:info@activationltd.com


application
EXAMINATION - Name of the examination (Must match the upload copy)
PASSING YEAR - For type
“O Level/Different Grading System Or Equivalent” - Minimum Year Should be 2017 and
Maximum is 2019
“A Level Or Equivalent” - Minimum Year Should be 2020 and Maximum is 2021

SUBJECTS TAKEN - List the subjects that you have completed.
CERTIFICATE - Name of the certificate (Must match the upload copy)

● Clicking Add Language Proficiency will show this form

Language - Right the language name you want to give your proficiency to.
Reading/Writing/Speaking - Options are High/Average/Low
Students must have at least one Language proficiency for the application.

● Payment transaction id - This is the transaction number or the memo number which
must be uploaded in the application.
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● Before Submitting, Please upload the necessary documents shown in the picture.
All documents should be in PDF format. With Maximum Size of 1 MB.
These documents will be validated when the application is being processed.

● To submit the application Click the Submit button, it will give a pop up message.
“Please confirm the declaration. Once submitted the application can be edited in the
next 24 hours only.”
The Application would be locked after 24 hours of Submission.
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● Check the declaration and fill up the necessary fields to Submit the Application.
● You will receive an error if any information is missing from the Application.
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● After Successful Submission An email will be sent to the user.

● Users will have 24 hours until the application is locked.
If any edits have to be made, users have to do it by this time.

● To print a copy of the application click here,
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Forget Password

● To recover the account the user must click here.
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● This will open a new form, where the registered email should be provided.

● Fill the email and click Send Password Reset Link.
● An email will be sent to set up a new password to the registered email.
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